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Preparations for the
November 3, 2020 General

Election

October 29-30, 2020

THANK YOU FOR LOGGING ON — PLEASE MUTE YOUR PHONES AND
COMPUTERS UNLESS YOU HAVE QUESTIONS DURING THE
PRESENTATION. WE WILL BEGIN SHORTLY...




a Mute/Unmute

Q Raise Your Hand/Chat

Q This is being Recorded

a | will be sharing my screen throughout

0 Plan on 2 full hours for training — Break (halftime)

Q | will post this tfraining on our website at
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AGENDA - THIS IS NO REGULAR
ELECTION!

. SAFETY (Elections during a pandemic) 15
MINUTES
1. Mask up — Physical Distance — Wash your
hands
2. Limiting Exposure
3. Keeping voters and workers safe
4

. In Case of Emergency

. SECURITY 15 MINUTES
1. If you see something — Say Something
2. Chain of Custody

. VOTER EQUIPMENT 45 MINUTES
1. DS-200 Ballot Tabulator
2. EXPRESS VOTE (now includes Spanish

ballot!)
3. BADGER BOOK Electronic Poll Book ~ Belqlt




AGENDA CONTINUED...

VOTER PROCESS 45 MINUTES

O Chief Inspector

QO Inspector Statements & Incident Logs

O Opening & Closing the Polls

O Tools to help you find answers (Alpha List, Street
Listing, Ineligible List, Quick Guides, Election
Manual)

O Greeting Voters

O Checking In Voters — Badger Books

U Registering Voters — Badger Books

Q Issuing Ballots (and Understanding the Ballot)

O Assisting Voters

O Observers & Electioneering

U Provisional Voters

O Challenging Electors

0 Reconciling at End of Night
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Poll Worker Qualifications

WHO MAY VOTE
6.02 Qualifications, general.

(1) Every U.S. citizen age 18 or older who has resided in an election district or ward for 28 consecutive days before any election where the citizen offers to vote is an eligible elector.

(2) Any U.S. citizen age 18 or older who moves within this state later than 28 days before an election shall vote at his or her previous ward or election district if the person is otherwise qualified. If the elector can comply with the

28-day residence requirement at the new address and is otherwise qualified, he or she may vote in the new ward or election district.
History: 1971 c. 304 5. 29 (2); 1971 ¢. 336's. 37; 1975 ¢. 85 ss. 5, 66 (3); 1977 c. 394; 1991 a. 316; 2011 a. 23.

An eligible elector and a qualified elector are identical. This chapter applies to annexation referendum elector qualifications under s. 66.021 (6) [now s. 66.0217 (10)]. Town of Washington v. City of Altoona, 73 Wis. 2d 250, 243 N.W.2d 404 (1976).
NMuratianal vacidanan ranttisamanta OLEFAAd 1072 T D 014

Duties

Election inspectors’ duties include but are not limited to setting up the polling

Every eligible voter allowed
to cast a ballot through open
access and without

suppression




SAFETY BY THE NUMBERS!
PLANNING FOR HIGH TURNOUT

ABSENTEE HISTORY TURNOUT HISTORY

- Nov 2012 = 3,045 - Nov 2010=28,616

- Nov 2016 = 2,585 - Nov 2012 = 15,391

- Nov 2018 = 1,502 - Nov 2014 = 9,081

- April 2020 = 3,954 - Nov 2016 = 13,656
- Nov 2018 = 11,552




M We are not Public Health

We are following the lead
of federal and state health
officials.




KNOW THE COVID-19 SYMPTOMS

a Fever or chills O New loss of faste or smell
Q Sore throat

O Congestion

QO Nausea or vomiting

Q Diarrhea

a Cough

O Shortness of breath or difficulty
breathing

Q Muscle or body aches

O Headache

Social distance guidance of 6 feet remains in effect

Facial Coverings are required for poll workers and recommended for
voters

Hand hygiene is still a top priority in preventing spread
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ADEQUATE SPACING

O Markings/Cones on the floor
to help guide fooft fraffic

Election Helpers or Greeters
assist with line management

Utilize one-way voter flow in
voting area

Utilize small talk to keep
things moving

Encourage and demonstrate
support of masking,
distancing and following
safety protocols
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Q Vofters should be kept at
least 6 feet apart -members
of the same household may
stand together (watch
capacityl)

Q Follow traffic flows - avoid
crossover patterns

Q Each polling place has @
capacity limit to monitor and
manage the number of
people voting af one time

Q Keep Traffic moving.
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SAFETY PROCEDURES AT THE POLLS

a SANITIZING a PENS

0 Remember to sanitize a Offer one-use pen for

frequently touched marking ballot
surfaces:

O Tables, door handles,
voting booths,

clipboards, etc. PHOTO ID/ POR

Ask to lay on table
and step away - or
present in hand with
arm fully extended




WORKERS SAFETY

Q Keep personal items in a
personal bag and take
out only as needed

a WASH HANDS Freguently
Q

Q No potluck this time — do not have items out to share.
Box lunch and box dinner will be provided.

Q If you are sick, do not report for your shift

Q Use the shields and cleaners provided!
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PPE — PERSONAL PROTECTIVE EQUIPMENT
AND CLEANING MATERIALS

» Aerosol Disinfectant
» Disinfectant wipes
» Alcohol pumps and Cotiton Balls

» Alcohol wipes

» Pink Cleaning solution

USE ONLY AS INSTRUCTED PLEASE!




QUESTIONS SO FAR®




SECURITY AT THE POLLS

» If you see something — SAY SOMETHING /







HEALTH SECURITY AT THE POLLS

may
reasonably limit the number of observers representing the same organization
or candidate. Establishing reasonable limitations for observers will be

especially important due to COVID-19 concerns and to avoid overcrowding.

All election observers are required to wear face coverings while inside thé
polling place, central count location or in-person absentee voting
location.




WEAPON SECURITY AT THE POLLS

>

state law allows a municipality to prohibit persons

from carrying a firearm, openly or concealed, in municipal
buildings by providing notice (generally by posting at the

entrance a 5" by 7" sign) that a person may not enter or
remain in the building with a firearm. See Wis. Stat. sec.
943.13(1m)(c)4. In addition, persons are generally prohibited

from carrying firearms openly in buildings owned or Ieased
a local government. Wis. Stat. sec. 941.235. Finally, firear /
openly carried or concealed are prohibited by state stc e
from school buildings. Wis. Stat. sec. 984.605.




VOTER TRUST MATTERS




QUESTIONS SO FAR®




INTRO TO BEING AN

ELECTION OFFICIAL




ELECTION DAY ROLES:

Chief is in charge Badger Book (Check in AND

0 Serve as Curbside Registration)

feam member A Check in voter and check
O Relieve workers as ID, then deliver voter

needed ticket
OR

QO Must have Proof of
Residence and Photo ID

Greeter

Q Have you voted here
before?

O Check ineligible lis
with each registgfed
vofter

Q Have you moved
since you last votede

Q Let’s verify your ward.
(check Alpha list first)




ELECTION DAY ROLES:

Q Ballot Table
Q Issue the right ballot

a Issue voter a one-use
pen instructing them
to take it with them

Q Place voter ticket on
spindle

Q Direct voter to proper
(sanitized) voting area

O Machine Tech

Q Instruct voters how 1o
insert ballot and rectify
problems such as
OVervote or crossvote

Q Sanitation Tech /
Q Ensure clean surfaces
,

and traffic and 74
is being followed




m 0 Check box if no incidents w
Inspec tors’ Statement

WSt  Don't worry about rlght
Ie:]"cﬁjf;]‘tel way to record the incident.
o The back of the form has
codes but it's ok to just write
the incident with the time
and person recordings

] ] l ] I
1 e Il L ! i 1 pa |
EL-104 | Rev. 2020-07 | Wisconsin Elections Commission, P.0. Box 7984, Madison, Wi 53707-7084 | 608-261-2028 | web: elections.wi.gov | emaif

be blank
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If you make a mistake on your ballot or
have a question, ask an election
inspector for help. (Absentee voters:
Contact your municipal clerk.)

-
)

To vote for a name on the ballot, fill in
the oval next to the name like this @ .

To vote for a name that is not on the
ballot, write the name on the line
marked "write-in," and fill in the oval
next to the name like this: @

When voting for President and Vice
President, you have one of fwo choices

+ Vote for candidates on one ticket, or

+ Write in names of persons on both
write-in lines

A write-in vote for only a vice presidential
candiate will not be counted.

President
Vice President
Vote for 1

© Joseph R. Biden /

Representative in Congress
District 2
Vote for 1

< Mark Pocan
(Democratic)

© Peter Theron
(Republican)

< write-in:

Legislativ~ ~— S¢~¢~
Representati
District 45
Vote for 1

“ Mark Spre

(Democratic)

© Tawny Gu
(Republican)

O write-in:

District Attor
Vote for 1

< David J. O

(Democratic)

O write-in:

County Clerk
Vote for 1

Write-In (President)

write-in (Vice-President)

Kamala D. Harris < Lisa Tollef
(Democratic) (Democratic)
© Donald J. Trump / O write-in:
Michael R. Pence
{Repblican County Treas
© Don Blankenship / Vote for 1
William Mohr © Michelle L. Roettger
(Constitution) (Democratic)
© Jo Jorgensen / © write-in:
Jeremy Spike Cohen
{rioerdarian Parky) Register of Deeds
© Brian Carroll / Vote for 1
Amar Patel © Sandy Disrud
(American Solidarity Party) (Democratic)
®] < write-in:

To vote in favor of a question,
fill in the oval next to "Yes,"
like this: @ .

To vote against a question, fill

in the oval next to "No," like
this: @ .

Blackhawk Technical
College

Question: Shall Blackhawk

i | Official Ballot
Official Ballot 854 _ .
Partisan Office and Referendum Pa“&i?;‘rgmﬁ;a”d
November 3, 2020
Notice to Voters: If you are voting on Election Day, your ballot must be initialed by two (2) election inspectors. If November 3, 2020
you are voting absentee, your ballot must be initialed by the municipal clerk or deputy clerk. Your ballot may not be !
counted without initials. (See end of ballot for initials.) for
General Instructions City of Beloit

ASSISTING —
YES

COACHING -
N

Ward 5

Ballot issued by

Initials of election inspeciors

Absentee ballot issued by

Initials of municipal clerk or deputy clerk

If issued by SVDs, both SVDs must initial
Certification of Voter Assistance
| certify that | marked or read aloud this
ballot at the request and direction of a
voter who is authorized under Wis. Stat.
§ 6.82 to receive assistance.

Signature of assistor

For Official Use Only

Inspectors: Identify ballots required to
be remade.

Reason for remaking ballot:

D Overvoted

D Damaged

If this is the Original

Ballot, write serial
number here:

Other

If this is the Duplicate
Ballot, write serial
number here:

Initials of inspectars who remade ballot

=

Page 2 of 2-sided ballot. Ballot begins on other side.

r----r-




POLLING PLACE LAYOUT-STICK TO THE
PLAN.. AS APPROVED BY THE EOC |
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Assigned to:

OPENING AND CLOSING TASKS

Assigned to:

Election Official Opening Task A
Voting Booth Set Up

[ N TR Y N (A T S I N W [ e W e W e e T

Assigned to:

Election Official Opening Task B

Tabulator Cart
T L Y W Y W W Wy W

Assigned to:

Election Official Opening Task C

Ballot Table
V'S 2 el

Assigned to:

Election Official Closing Task A
Remove Signage
e 5 ok % e e e ke sk e e sk sk sk ke ok okok

ASSIgned 1o.

Election Official Closing Task B

Voting Booth Removal
Y ok ok vk sk ok s ok ok ok ok ok ke ke ok ok ok

“*The legs “fall’ out of the bottom so two people working together can
make it go faster than working separately**

1. This is a good time to wipe down with Clorox wipes provided in the
clerk tote box if they are dirty. Examine booths for repair or
maintenance and mark clearly on the OUTSIDE of the booth so

Election Official Opening Task F

Greeter Station
1 0 0 0.0 0 0 0 0 0 0 0 0 0 0.6 6. 6.6 ¢

the clerk will notice. Remove temporary signs and pens and return
items to supply boxes.

2. Remove legs from bottom of booth. Pull ends of legs apart from
each other so each leg folds in half. Tuck legs in booth.

O

Place a table near the entrance to the voting room. One or more election officials
will be stationed to greet the arriving electors at this table. The greeter confirms
the elector is at the correct polling place and directs the elector to the appropriate
poll book table (Ward) or if necessary to the registration table or provisional ballot
table. The greeter also reminds voters to find their eye glasses if needed for
signing the poll book as well as telling the voter to have their photo ID ready to
show at the poll book table.

> Greeters should NOT be checking the Photo ID — that is only done at

the Poll Book Table.
> Nor should you check in EVERY voter.

The following items can be found in the “Greeter Table” folder, and should be
placed on the Greeter Table:

Alphabetical Voter Listing (DS-200 Tabulator)

MANY HANDS =
LIGHT WORK!




GREETING VOTERS - @
ENTRANCE

Greeters and Tabulators Greeters Each municipality may
appoint one additional election inspector without regard to
party affiliation to act as a greeter and substitute for other
officials as necessary on Election Day. Greeters should
acknowledge voters and assist them in opening the doors if
needed. Additionally, greeters should serve as a resource for
answering questions about the polling place and where an
elector needs to go to register to vote or receive a ballot.
Greeters may not participate in the canvass after the polls close
Unless acting as a substitute for an election inspector, gree’re
may not participate in any official election inspector duties, £.g.

canvass, voter registration, issuing ballofts. If acting as a
substitute election inspector, greeters must be qualified&lettors
of the county for the polling place at which they serye. Wis. Staf.
§ 7.30(1)(b).




@ BADGER BOOK —
STATE NAME AND ADDRESS

ORDER OF OPERATIONS

1 — STATE

2 — SHOW

3 - SIGN




REGISTER VOTER IF NECESSARY




WHAT ABOUT ABSENTEE VOTERS®

Absentee Voters at the Polling Place

Please note:
P'e‘“‘: note: Voters :‘"‘ Voter has absentee designation in the poll book. A voter who did not receive a
incomplete or no certificate replacement ballot by mail or
envelopes who did not receive or

chose not to return the
replacement ballot is able to vote
in-person at the polling place.

return a replacement envelope
cannot vote in-person at the ’l’
polling place. Voters with
incomplete or no certificate Check the absentee ballot log to see if the absentee
envelopes can correct their mm received.
envelopes up to and including —
Election Day

The absentee ballot log
(EL-124) should indicate the
first, spoiled ballot was cancelled
and a second ballot was issued

If not received, the election inspector
asks voter,
'Didyoumnﬂwmﬂydduerm

hsente: erk’s offic
QbSEhce Dol Crk s officer

Election inspectors should follow these procedures if a voter with an absentee
designation in the poll book comes to the polling place to vote on Election Day, in
addition to the procedures outlined in the Electors section.

CITY OF
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OVERRIDING BALLOTS ON
ELECTION DAY




WHAT IS AN OVERVOTE?




OVERRIDING BALLOTS ON
ELECTION DAY




REMAKING BALLOTS ON
ELECTION DAY




REMAKING BALLOTS ON
ELECTION DAY




REMAKING BALLOTS ON
ELECTION DAY




REMAKING BALLOTS -
EN

DORSEMENT SECTION

For Official Use Only
inspectors’ identify ballots fo be
remade,

Reason forramaking ballot.
O Overvoted

L Other

Original
Ballot

Criginal BallotNo, or Duplicate BallotMo.

AC DL
Initials of inspectors who remads ballot

For Official Use Only
Inspectors: identify baliots fo be
remade.

Reason forramaking baliot.
C Overvoted

L Omer

Criginal BallotNo. or Duplicate BallotMo.

AC DL
Initials of inspectors who remade baliot
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CURBSIDE VOTING

Curbside Voting (not drive through)

If you cannot enter the polling place or absentee voting location due to disability,
Curbside voting is available. Two poll workers will bring you your ballot and conduct voting at
your vehicle or at the polling place entrance. If you vote curbside, you are not required to sign the poll
list. Instead, the poll workers will write “exempt by order of inspectors” in the signature space on the
poll list.

If you vote curbside and need to update you voter registration due to an address or name change, or if
you are not currently a registered voter, you may also register to vote curbside with a current and
valid Proof of Residence document.

Curbside voting is also available during the in-person absentee voting period two weeks prior to each
election at City Hall. If you would like to vote curbside, you should contact your municipal clerk
beforehand at 608-364-6680 to discuss and arrival time and what you should do when you get to the
voting location.

Voters may also register to receive absentee ballots to their home.
Inquire to the City Clerk-Treasurer’s office at 608-364-6680 or by visiting www.myvote.wi.us .
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CURBSIDE VOTING










PROVISIONAL VOTERS




PROVISIONAL BALLOTS




CELL PHONES, VI
& SELFIES

» Permitted to use photography/videography if not used to recorg/hg
an elector has voted and not disruptive

» Contact with voters should be limited




WHAT IF...%




BADGER BOOK TRAINING
FOR ELECTION INSPECTORS




Expectations

Polling Place Considerations
Security

Networking

Hardware Configuration
Trouble Shooting

Demonsiration
Checking In a Voter

Election Day Registration

Questions

AGENDA




TASKS DONE ON THE BADGER BOOK

All tasks that affect the voter number
are done on the Badger Book

Check In Voters

Curbside, confidential, unable to sign,

Election Day Registrations




TASKS DONE OFF BADGER BOOK

Tasks that do not
affect the voter
number are done
“on paper”

Ineligible Voter List

Only used for registrations on Election Day

Any Paper EDR Districting Materials
(maps, address ranges, etc.)

When entering a new address, use same
process to district the voter as you always
have

Start the process immediately when you fjr
the address is new

Inspectors’ Statement
Provisional Ballots
Challenged Ballots

Y




TASKS DONE OFF BADGER BOOK

These tasks will
Spoiled Ballots continue to be done on
Accidentally Processing Absentee paper to help ensure

Ballot using Wrong Name timely processing of

Record incident on Inspectors’ Statement and voters on Badger
document the voter’s information so the voter record
can be entered correctly into WisVote Books

Voter Signing Under Wrong Name
in Poll Book

Document in Inspectors’ Statement and have the
voter added to paper supplemental poll list; voter will
sign supplemental poll book to get voter number

In Person Absentee Voting
Special Voting Deputies




BADGER BOOK
DEMO VIDEO

Open Polls

Check In Voters

Election Day Registration (EDR)

Process Absentees

Close Polls




Status: Polls Closed
OPEN POLLS ATHE: OIS O
Status: Polls Open




CLOSE POLLS Status: Polls Closed
Status: Polls Open




Badger Books Stop Working

Did server fall asleep?
|s it a power outage?
Do you have a generator?

Do you have access to an
emergency back-up battery power
TROUBLE source? (Each server has a UPS
SHOOTING (emergency battery back-up that will
be active for about 5 minutes — get
last data back-up before reverting g
paper poll books)

If Badger Books stop working a / fe
is no quick fix, refer to User M

revert to paper poll books in fe
meantime and CALL WEC




TROUBLE
SHOOTING

Printer Stops Printing

|s there a paper jam?
Is it out of paper?
Did it become unplugged?

If the printer stops working and

there is no quick fix, refer to User
Manual, start handing out hand-

written voter slips in the meantime
(make sure the voter number is

accurate by checking the last

number that was printed), and g%
WEC




TROUBLE
SHOOTING

Wireless Mouse/Keyboard

Stops Working

Did power get turned off?
Did batteries run out of juice?
Is it the “right” device for that

Badger Book?

If the wireless mouse or
keyboard stops working and
there is no quick fix, refer to
User Manual, plug in a mouse
or keyboard with a USB cord
to Badger Book in the
meantime, and CALL the
clerk




TROUBLE
SHOOTING

Scanner Stops Working

Did it become unplugged?

If the scanner stops working, try
to reprogram it (may need to
unplug the scanner from the
Badger Book and plug it back
in). If this does not work,
continue the election without the
scanner.




CONTINGENCY AND CHANGE...




SECURITY CONCERNS




SECURITY CONCERNS




DATA SECURITY




Voter refuses to sign * No ballot - 6.79(2)(a)
electronically » Voter may sign using “x”

* Only used to transfer data to
Badger Book to reduce data entry
time

* EDR Process pulls Name, DOB, DL

Number, and DL Exp. Date

Skeptical of
barcode scanner

» Suggested response: “This is the way
we do it now on Election Day. In the
Refuse any use of future you may request an absentee
electronics ballot, or you may participate in our
‘In-Person Absentee’ voting. Neither
of those options use Badger Books.”



NETWORKING INFORMATION

Server vs. Client Badger Books

Server (Be careful of not accidentally turning machine off)
It is the BRAIN of the operation, talks to all other Badger Books in
the polling place
Labeled by a yellow sticker on the corner of the screen
WisVote data loaded onto this specific Badger Book
This is also the Badger Book from which all voter data is taken after

the polls close

If server is turned off, non-servers will not be able to run Badger
Book software
Backs up (all) data every 5 minutes

Client

Receives and sends all information to the Server using the router
Backs up (all) data every 5 minutes




Are they
TR Badger Books are not connected to the

d to the intfernet; they are wirelessly networked to
communicate with each other

internet?

IINI B Yes, the router should be plugged into an
el CIAM outlet in the same room as the Badger Books,
LRl Not separated by any sort of barrier to the
(JUCTAIAN Badger Books (and out of reach from the
ol[e[ed-Ye el OUDIIC)



Is the
voter
count
updating
in redl
fime?

Yes, within the polling place, the Badger
Books will keep track and assign voter's the
correct voter number according to how they
are processed and to which reporfing unit
the voter belongs

What i . .
kel 1he information is fransferred onto a USB

- fher drive and imported into WisVote; the Badger
sibdieedl Books are wiped clean of data after every
e d e @ clection (wait until results have been officially

SRS LIl certified)
Day?




EXPRESS VOTE ADA BALLOT
MARKER




DS-200 BALLOT TABULATOR-VIDEO




Questions?

CLERKS OFFICE (608) 364-6680
ELECTION DAY PHONE (608) 289-3148 /
WI ELECTION COMMISSION (608) 261-2028




